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This form is to be used by eligible Small and Medium-sized Enterprises (SMEs) that wish to benefit from the Quality+ Scheme.

Notes:

· 
In view that VAT is an ineligible cost, any value entered should exclude VAT.

· All monetary values should be presented in Euro.  When quotations are in foreign currencies kindly refer to http://www.ecb.europa.eu/stats/exchange/eurofxref/html/index.en.html for the daily exchange rate to Euros.  The exchange rate used should be quoted on the relevant documentation.

· This Application Form and any attached documents will be treated as confidential throughout and after the project evaluation process.

· All replies must be clearly explained and substantiated.

· Only type-written application forms will be accepted.  Should the application be hand-written or should the format of the application form be altered, the application form will not be evaluated.

· [image: image3]Further information, as well as information and guidance on the filling in of this application form may be obtained by contacting Malta Enterprise during office hours.

Postal Address:    
Malta Enterprise


Gwardamangia Hill,



Pieta`, MEC 0001


Malta.

Tel:
+356 2542 0000
Websites:
http://www.maltaenterprise.com 



The official Incentive Guidelines are published at http://support.maltaenterprise.com/
Email:
info@maltaenterprise.com

	1. 
Applicant Details

	

	1.1
Name of Applicant:

	This section should specify the legal name of the enterprise as defined in the Memorandum of Articles.  In the case of Partnerships and Co-operatives the name outlined in the deed of partnership should be used in this section.  In the case of Sole Traders, the name of the sole trader shall be inserted.
	     

	1.2
 Address of Applicant:



	This section should specify the address of the Applicant.  The address inserted here will be used to address any mail correspondence to the Applicant.
	     

	1.3
Applicant’s Telephone Number/s:



	The Applicant’s general telephone number/s.
	     

	1.4
Applicant’s e-mail:



	The Applicant’s general e-mail address.
	     

	1.5
Website (URL):



	The Applicant’s website address.
	     

	1.6
VAT Number:



	The Applicant’s VAT Number, as per VAT Certificate, relating to the activities funded under the proposed project.
	     

	1.7
Legal Form of Enterprise:



	The legal form of the Applicant’s business entity may be: self employed, co-operative, registered company, or partnership. 


	

	A Self Employed, defined as: any person who takes up a gainful occupation full-time, part-time or otherwise, other than in a contract of employment with an employer.

A Co-operative Society, defined as: an autonomous association of persons united voluntarily to meet their common economic, social and cultural needs and aspirations through a jointly owned and democratically owned enterprise.

A Registered Company, defined as: limited liability companies registered with the Malta Financial Services Authority, which also includes commercial partnerships.

A Partnership, defined as: a formal agreement between two or more parties that have agreed to work together in the pursuit of common goals.

	1.8
Registration / Identification Number:



	The registration number is the official registration number of the co-operative, company or partnership as defined in the Companies Act – Chapter 387 of the Laws of Malta.  In the case of Self Employed, this should be the corresponding Identity Card Number.
	     

	1.9
Date Established:

:



	This is the date, the enterprise was first established.  Where applicable this will be the date of registration as defined in the Companies Act – Chapter 387 of the Laws of Malta.
	     /     /     

	1.10
Please provide an outline of the Applicant’s core business activities:



	The Applicant is required to provide a background description of the enterprise and its operations.  The information should highlight the Applicant’s main line of business.  The Applicant should show its main markets, clearly describing key products and/or services provided in these markets and its relative market share in these markets.

	
	     

	


2.
Details of Certification, Quality Mark or Licence 
	2.1
Name of Certification, Quality Mark or Licence



	Enter the full name of the certification, quality mark or licence as listed in the Malta enterprise website at http://support.maltaenterpise .com/quality.


	     

	If you have verified the eligibility of the certification, quality mark or licence prior to starting the project, attach the reply issued from Malta Enterprise that confirms that the certification, quality mark or licence has been approved.


	2.2
Name of Certification Body issuing the Quality Mark or Licence



	Enter the full name of the certification body that issues the above mentioned quality mark or licence.
	     

	2.3
Explain how the Certification, Quality Mark or Licence should lead to improvements in the quality of products, services or business process of the applicant:



	The applicant is required to explain how the certification, quality mark or licence should improve the competitiveness of the applicant.  

	
	     


3.
Costs being claimed 

	3.1
Consultancy Costs


	3.1.1
	Name of consultant or consultancy firm.
	     


	3.1.2
	Contact details of consultant or consultancy firm.
	     


	3.1.2
	Total costs as per invoice(s) excluding VAT.
	€     


	3.1.3
	Description of  consultancy services provided. 

	
	     


	3.2
Training and Training Materials


	3.2.1
	Name of Training Services Provider.
	     


	3.2.2
	Contact details of Training Service Provider. 
	     


	3.2.3
	Total costs of Training and Training Materials as per invoice(s) excluding VAT.
	€     


	3.2.4
	Total number of training hours provided.
	      hours


	3.2.5
	Description of training service and how it was structured. 

	
	     


	3.2.6
	Justification of how the training received was directly related to the quality certification achieved. 

	
	     


	3.3
Audit, Due Diligence or Verification Costs

	3.3.1
	Name of firm undertaking the audit the audit, due diligence or verification exercise.
	     


	3.1.2
	Contact details of consultant or consultancy firm.
	     


	3.1.2
	Total costs as per invoice(s) excluding VAT.
	€     


	3.4
Total Costs being claimed

	
	Total costs as per invoice(s) excluding VAT.
	€    0.00


	4.
Checklist of Docuements 

	Please use the following checklist of required documents to ensure that you enclose all the necessary documents.  Please tick all the documents that you will be submitting together with this Application Form:


	Obligatory Documentation 

___
Application Form

___
Annex 1 – Copy of the documentation that demonstrates that the applicant has been granted an approved certification. 
___
Annex 2 – Original Fiscal Invoices or VAT receipts for all claimed costs.  Invoices and receipts in which the name and details of the supplier or the cost item details are not clearly listed will not be considered.
___
Annex 3 – Curriculum Vitae of persons who have provided consultancy and/or training to the applicant in relation to the quality certification and whose costs are being claimed.   Where possible you should also attach copies of any certifications held by consultants and trainers that demonstrate that they have been authorised by the body issuing the quality certification to provide such services.   

___
Annex 4 – Copy of the licence for the business premises where the costs have been undertaken and a receipt showing the last payment of the relevant licence
___
Annex 5 – Enterprise Size Declaration.  The purpose of this annex is to determine the type of enterprise applying, whether it’s a large, medium, small, or micro enterprise and determining also if the enterprise applying is autonomous, partner or linked. The declaration form may be downloaded from: http://support.maltaenterprise.com/size. 
___
Annex 6 – De minimis Declaration.  The purpose of this annex is to report all de minimis aid received, outlining the date, the scheme, and value of aid in Euros.  The declaration form may be downloaded from: http://support.maltaenterprise.com/deminimis.
.



	5. Personal Data Protection 

	Personal information provided in this form will be processed in accordance with the Data Protection Act, Cap 440 of the Laws of Malta and shall be treated in the strictest confidence.

Information provided in this form will be processed by Malta Enterprise to assess your eligibility, for the approval or otherwise of assistance under this scheme, for monitoring implementation of aid granted and for other processing related thereto.

Malta Enterprise may also need to forward to or request information from third parties where this is strictly necessary for the proper administration of this incentive or when legally required. 

You have the right to access, rectify, and, where applicable, the right to erase personal data concerning you.  Malta Enterprise Corporation guarantees fair processing in respect of your personal information.  Furthermore, we will solely send you information related to the Corporation’s services.




	6. Declaration


An authorised representative
 of the Applicant shall complete this Declaration.

I confirm that:

· The Applicant is a going concern;

· The Applicant is applying for support under the Malta Enterprise Act (Chapter 463 of the Laws Malta) and acknowledges to having read and to be in agreement with the Incentive Guidelines relevant to this incentive.

· The Applicant has not sought and will not seek aid from any other State Agency in respect of expenditure outlined in this application form.  

· The Corporation may publish details of the applicant and the amount of public funding allocated.  An agreed text concerning the project may also be published.

I hereby authorise Malta Enterprise Corporation to process the data contained in this form for the purpose stated above and declare that the information on this form and any other information given in support of this application is correct to the best of my knowledge.

	Name of Applicant (full legal name)
	     


	Name and Surname of signatory authorised to represent the Applicant (CAPITAL  LETTERS)
	     


	Position in Establishment
	     


	Signature1
	


	Date
	     /     /     

















� In the case of a company, the individual signing this application must be duly authorised either in terms of the company’s Memorandum and Articles of Association or in terms of an appropriate resolution of the Board of Directors.  
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